Annual Governance and Accountability Return 2020/21 Part 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,

that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25 000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retums a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2021. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Part 2) which is made up of:

» Annual Internal Audit Report (page 4) must be completed by the authority’s intemal auditor.

« Section 1 = Annual Governance Statement (page 5) must be completed and approved by the authority.
 Section 2 - Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Govemance and Accountability Return to the extemal auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2021.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authonties. These include:

+ Certificate of Exemption, page 3

Annual Internal Audit Report 2020/21, page 4

Section 1 - Annual Governance Statement 2020/21, page 5

Section 2 - Accounting Statements 2020/21, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the autherity should not certify itself as
exempt or complete the Certificate of Exemption. Instead it should complete Part 3 of the AGAR 2020/21 and
retum it to the extemal auditor together with the supperting documentation reguested by the extemal auditor.
The cost to the authority for the review will be £200 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority to have a review.

If it decides to certify itself as exempt, the authority must complete and return the Certificate of Exemption
on Page 3 to the external auditor to confirm that it has certified itself exempt.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return (AGAR) 2020/21, Sections 1 and 2

* An authority that wishes 10 declare itself exernpt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2021, It shoulkd not submit its Annual Governance and
Accountability Retumn to the extemal auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

* The Certificate of Exemption must be returned to the exlemal auditor no later than 30 June 2021. Reminder
letters will incur a charge of £40 +VAT for each letter.

= The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide® which is updaled from time
to time and contains cverything needed to prepare successfully for the financial year-end.

= The authorily should receive and note the Annual Intemal Audit Report before approving the Annual
Govemnance Slatement and the accounts.

+ The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Staternents (Section 2) and evidenced by the agenda or minute references

- The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

+ The RFO is required to commence the public rights period as soon as practical afler the date of the
AGAR approval. i

* Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated.
Avoid making amendments to the compieled annual return. Any amendments must be approved by the
authority and properly initialled.

* Use the checklist provided below fo review the AGAR for completeness at the meeting at which it is signed off.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

= The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide® which may assist.

= Make sure Ihat the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021),

= The Responsible Financial Officer (RFO), on behall of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

= The authority must publish, on the authority websile/webpage, the inforration required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the extemal audilor before 1 July 2021,

Completion >hecklist — ‘No’ answers mean you may not have met requirements ' Yes

All sections Have all highBghted boxes been completed?
Have the dates cet for the penod 1or the exercse of public rights been published?

Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and
explanations provided?

Section 1 For any statement to which the response i1s "ne’, 1s an explanation available 1
for pukiication?
Section 2 Has the authority’s approval of the accounting statements been confirmed by

the signature of the Chairman of the approval meeting?

Has an explanation of significant vanations trom kast year to this year been
publishea?

Is an explanation of any difference between Box 7 and Box 8 avaiable, should
2 question be raised by a local elector and/or an interested party?

Sections 1 and 2 Trust funds — have all disclosures been made it the authorily as a body corporate
15 a sole managing truslee? (Local Counails only)
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Certificate of Exemption — AGAR 2020/21 Part 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2021, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Reguiations 2015

There is no requirement to have a limited assurance review or to submit an Annual Govemnance and Accountability
Return to the exiernal auditor, provided that the authority has certified iiseif as exempt at a meeting of the
authority after 31 March 2021 and a completed Certificate of Exemption is submilled no later than 30 June 2021
notifying the external auditor.

FOUNCETT PSS COUNG L

certifies that during the financial year 2020/21, the higher of the authority’s total gross income for the year or
total gross annual expenditure. for the year did not exceed £25,000

Total annual gross income for the authority 2020/21: \;L S’L'l . 4-—]
Tolal annual gross expenditure for the authority 2020/21: i O S0 o ke 3 5

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority.is unable to confirm the statements below then it
cannot certify itself as exempt and it must submil the completed Annual Governance and Accountability Retum
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will he payable.
By signing this Certificate of Exemption you are confirming that:
+ The authority was in existence on 1st April 2017
+ In relation to the preceding financial year (2019/20), the external auditor has not:
+ issued a public interest report in respect of the authority or any enlily connecied with it
= made a statulory recommendation to the authority, relating to the authority or any entity connecled with it
- issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act”), and has not withdrawn the notice
= commenced judicial review proceedings under section 31(1) of the Act
= made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
* The court has not deciared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

If you are abie to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expendilure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the extemal auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statemenl, Accounling Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and.
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2021.

By signing this certificate you are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer  Date

PNAILOV)NAL 20081

I confirm that this Certificate of
Exemption was approved by this
authonty on this date: Zoj0s |

Signed by Chairman Date as recorded in minute reference:

B WA 2 /0&'[2024 20 06 1071 iS5
Generic email address of Authorty Telephone number
FomesTCiek ¢S v il . Lo O1S0O& ST10700

*Published web address
o POnSNOUANALL. NOTFOIC JOSNES. OV UK

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2021. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2020/21

FOLNCETT PAASI COUNCIL
FOMCLIA POV 1L\ COUNU [ NOTFOIKPOI/ [SINES . GOV - UK

During the financial year ended 31 March 2021, this authority’s intemal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authorily.

The internal audit for 2020/21 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Set oul below are the objectives of intemal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authorily.

Internal control objective

oY

A. Appragriate accounting records have been properly kept throughout the financial year.

B. This autherity complied with its financial regulatians;, payments were supported by invoices, ad
expenditure wirs approved and VAT was appropnately accounted for

v
v
C. This authority assessad the significant risks lo achieving its objcctives and reviewed the adequacy \/
\/
"

of arangements to manage thess.

D. The precept or rates requirement resulted from an adequate budgetary process, progress against
the budget was regularly monitored; and resarves were appropniate.

E. Expected income was fully recoived, based on correct prices, property recorded and promptly
banked; and VAT wirs appropriately accounted for.

F. Petty cash payments were properly supported by receipts, ail patty cash expenditure was (A 1e] PCm/
approved and VAT appropriately accounted for. IR

G. Salaries to employess and allowances to members were paid in acoordance with this authority's
approvas, and PAYE and Ni requirements were properly applied. v

H. Asset and investmenls registers were complete and accurate and property maintained. v
I. Periodic bank 2ccount reconciliations were properly camied out during the year. e

i

J. Accountng slaterments prepared during the year were preparad on the carrect accounting basis
(recaipts and paymenls or income and expenditure), agreed to the cash book, supparted by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded

K. If the authenty cerbfied itsell as exempt from a limited assurance review in 201920, it mat the
exemption criteria and carrectly declared itself exempt. (If the authonty had & limited assurance
review of #s 2019/20 AGAR lick nol covered™)

L. The authenty publishes informastion on & website/webpage, up to date at the time of the intemal
sudit, in accordance with the Iransparency code for smaller authoritics.

o
el

M. The autherity, during the previous year (2018-20) correctly provided for the period for the
exercise of public rights as required by the Accounts and Audit Regulations (evidenced by the AT
N

nofice published on the website andfor awthorily spproved minufes confirming the dates set).

N. The autharity has compeed with the publication requirements for 201920 AGAR
{see AGAR Page 1 Guidsnce Notes).

Q. {(For local councils only)
Trust funds (including charitable) — The councd met its respensibilities as a lrustes

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needad)

Date{s) internal audit undertaken Name of person who carried out the internal audit
1o/ou/ 20 Ornine. ELznaery BrRees
Signature of person who 1 oxl
carried outthe internal audit Brnao €. Born® Date \b/ oq/l
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Section 1 — Annual Governance Statement 2020/21

We acknowledge as the members of:

FOLNCETT PAISKY COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

‘Ye&s means maf Tvs authanty

1. Wa have put n place amangemenis for effective financial pLrepared s sccouniing sfalevmens in accordance
management dunng the year, and far the prepamation of with the Accounts and Audt Regulanoens.
e sccounting statements.

2. We maintained an adeguate systern of inerral control
inchiding measures cosigned to prevent and detect fraud
and cerruption and rovicwed 25 cficctivencss.

made proper arrangements and accepted responsibilty
for safeguarding the pubic money and resewees in

< charge

Fhas onfy done what # has the legai power to do and has
compived wilth Progper Practives in doing so.

r;. W ok ol ressonasble sleps to sssure cursehves
that there are no matiers of actual or potential
non-compitance with [aws, reguiations and Froper
Practices that could have 2 signficant financial cfiect
on the ability of ths aulhority lo conduct &

businass ar manage ts inances,

4, W proviced proper opportunity dunng the year for
the cxercise of electors” rights in accordance with the
requirenents of the Accounte and Audit Reguiations.

5, We camed olf an assesamant of tha risks facing thes
authorily and ok eppropriate steps (o manage those
rigke, ncluding the introduction of irderrsal controis andlor
extamal nsLrance cover where required.

6. Wa mantaned throughout e yaar an sdequate and
cffective system of imtemal aud# of the accounting
records and control systerns.

7. Wic took appropriate action on all matters raised
in reparts fram internal and extemal audit,

8. We considered whether any Itigation, liabiities or
commitments, evente or trangactions, sccuming ekher
during or afer the year-and, hava a financial impact an
thiz authonty and, where apprognate, have included them
n the accounting statements.

3. (For local counciis only) Trust funds inciuding
chantable. In our capacity A= the sole managing
trustoc we discharged our accountabily
responsidiities for the fundisi'assets, including
financial raporting and, it requirad, Indepandant
cxaminason ar audit.

during the year gave 3 persons inferested e opparmunty 1o
inspect and ask queshons about this authorify s sccourds

consdeved and documeanted the financial and other risks &
faces and deal with theyr properiy.

arranged for 3 competert person, independent of the Srancial
confrols and procedlvss, fo ghva a0 abjective waw on whathar
antemal cantrols meet the needs of this smalier suthonty

responded to matters brougiit to its attenhon by infernal and
extermal Judt.
dizciosed everyliing { showld have abou! its business actinly

curing the vaar including events taking place after the year
and # relevant

NEUINEA IR BN R

has met all of s responsibites where as 3 bady
corpovate £ is 3 sole managing frustee of @ local frus!
or frusiz.

v

*For any statement to which the response is ‘no’, an explanation must be published

This Annual Governance Statement vas approved at 2 Signed by the Chairman and Clerk of the meeting where
meéting of the autherity on: approval was given:

10108120 721

and recorded as minule reference:

Chairman &- /}—"’W N

1005 102 . b s ANNAJEPAS

Other information required by the Transparency Code (not part of the Annual Governance Statement)

The authority websitefwebpage is up to date and the information required by the Transparency Code has
been published

RANELNTONSINCOUNAL . NOAOTYOVIFINES - gov. UKL
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Section 2 - Accounting Statements 2020/21 for
{OLNCETT PAIS COUNCIL-

1. Balances brought
forward

Ve 5 anNCiar records
Total balances end reserves at the beginming of the year
as recorded in the financial records. Value must agree io
Box 7 of previous year.

2. (+) Precept or Rutes and
Lavies

2000

Totel amount of precept (or for IDBs rates and lewes)
received or racaivadle in the year. Exclude any grants
maceivad.

3. (+) Total other receipls

1300,

Total incorne or receipts as recorded in the cashbook less
the precepl or rafesfevies received (lne 2). Include any
grants recelved.

4, (-) Staff costs

4021

Total expenditure or payments mede to and on behasif
of all employees include gross salaries and wages,
employers NI confribulions, employera pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capilal

repayments it

Tolal expendifure or payments of capitai and interest
made during the year on the suthority’s bomowings {if any).

6. (-} All ather payments

= R

Total expenditure or pesyrnenls as recorded in the cash-
book less staft costs (iine 4) and loan inferest/capitel

rapayments {line 5)

7. (=) Balances camied
forward

21100

Total balances and rescrves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

ZI\cO

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March —
To agree with bank reconciliation.

9. Total fixed assets plus

jiong term investments
and assets

T4

The value of &l the praperdy the suthonty owns — it is made
up of &l its fixed sssets and jong lerm invesiments as af
31 March.

10. Total borrowings £

The outstanding capital balance as af 31 March of all icsns
from third parlies (including PYWLB).

11. (For 1 ecal Councils Only) Dieclosure note
re Trust funds (including charitsble)

The Council as 8 body corporale acls a5 sole trustee for
and is responsible for mansging Trust funds or assels

N.B. The figures in the accounting statements above do
not include any Trust transactions.

| certify that tor the year ended 31 March 2021 the Accounting
Slatements in this Annual Governance and Accountability
Retum have been prepared on either a receipts and
payments or income and expenditure basis following the
guicance in Governance and Accountability for Smaller
Authorities — 2 Practitioners’ Guide {o Proper Practices

and present fairly the financial pesition of this authority
Signed by Responsible Financial Officer before being
presented to the authority for approval

AN L
13 [O4 | 20|

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

Woos 102

as recorded in minute reference:

10 08§ 7021

Signed by Chairman of the meeting whese the
Accounting Statements were approved

TN o WA

171
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