Annual Governance and Accountability Return 2018/19 Part 2

To be completed only by Local Councils, Internal Drainage Boards
and other smaller authorities* where the higher of gross income

or gross expenditure was £25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for 2 limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by pest (not both); and

b) The Annual Governance and Accountability Return (Part 2) which is made up of:

* Annual intermal Audit Report (page 4) to be completed by the authonty’s internal auditor,

* Section 1 — Annual Governance Statement (page 5) to be completed and approved by the authority.
+ Section 2 - Accounting Statements (page 6) to be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Govemance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website before 1 July 2019.

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authonties. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2018/19, page 4

Section 1 — Annual Governance Statement 2018/19, page 5

Section 2 — Accounting Statements 2018/19, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public nghts and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015

Limited Assurance Review

Providing the authority cerfifies itself as exempt, and completes and publishes the Annual Governance
and Accountability Return, there is no reguirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
should not certify itself as exempt, and not complete the Certificate of Exemption, but complete Part 3
of the Annual Governance and Accountability Return 2018/19 and retum it to the external auditor for review
together with the supporting documentation reguested by the extermnal auditor.

The cost to the smaller authority for the review will be £200 +VAT.
The Annual Govemnance and Accountability Retum conslitules the annusi return referred 1o in the Accounts and Audit Regulations 2015,
Throughaus, the words ‘exiemal suditor’ have the same meaning as the words lecal auditer” in the Accounts and Audit Regulations 2015,

"ot & complele list of badies that may be smaller authorities refer to schedule 2 o the Locai Audi and Accountability Act 2014,
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19, Sections 1 and 2

= An authority that wishes to dedlare itself exempt from the requirement for a limited assurance review
must do so at a meeting of the authority after 31 March 2019. it should not submit its Annual Govemance
and Accountability Return to the external auditor. However, as part of a more proportionate regime, the
authority must comply with the requirements of the Transparency Code for Smaller Authorities.

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual
Govemance and Accountability Return and the Certificate of Exemption. Proper Practices are found in
the Practitioners’ Guide* which is updated from time to time and contains everything needed to prepare
successfully for the financial year-end,

* The authority should receive and note the annual internal audit report if possible prior to approving the
annual governance statement and before approving the accounts.

= Make sure that the Annual Governance and Accountability Retum is complete (i.e. no empty highlighted
boxes), and is propery signed and dated. Avoid making amendments to the completed annual retum.
Any amendments must be approved by the authority and properly initialled,

+ Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

* You should inform your external auditor about any change of Clerk, Responsible Financial
Officer or Chairman, and provide relevant email addresses and telephone numbers.

= Itis recommended that the authority has numerical and narrative explanations for significant vanances
in the accounting statements on page 6, should a question be raised by a member of the public. There
is guidance provided in the Practitioners’ Guide* that may assist.

« Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2019).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single period of 30 consecutive
working days, the approved accounts and accounting records can be inspected. \Whatever period the
RFO sets must include 2 common inspection period — during which the accounts and accounting records
of all smaller authonties must be available for public inspection — of the first ten working days of July.

+ The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the pericd for the exercise of public rights and the name and address
of the external auditor before 1 July 2019.

Completion checklist - ‘No’ answers mean you may nol have mel requirements

All sections Have zll highlighted boxes been completed? e
Have the dates set for the period for the exercise of public rights been published? |
g2

internal Audit Report ‘ﬁaw all highlighted boxes been completed by the intemal auditor and
explanations provided?

-
.

Section 1 For any statement to which the response is 'no’, is an explanation available shouki \ F
2 guestion be raised by a local elector and/or an interested party? ™~

Section 2 Has the authority’'s approval of the accounting staterments been cenfirmed by the
signature of the Chairman of the approval meeting? /

I$ an explanation of significant variations fiom last year Lo this year available, /
should a question be raised by a local elector andfor an interested party?

Is an explanation of any dilference between Box 7 and Box 8 available, should /
a question be raised by a lacal elector andlor an mterested party?

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate \/
is @ sole managing trustee? (Local Councis only)

'&Mm and Accountsbility for Smaller Authorities in Ehglahd- a Pn;cdtionus‘ Gulde umperPncﬂces, %
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption - AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2019,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement 1o have a limiled assurance review or to submit an Annual Governance and Accountability
Relum to the extemnal auditor. provided that the authorily has cerified itself as exempt at a meeting of the
authority after 31 March 2019 and a completed Certificate of Exemption is submitted notifying the external auditor.

FONCETT PALSH CounNcCiL

certifies thal during the financial year 2018/19, the higher of lhe authority’s gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2018/19: i 4—Q 1 4— < gg
Annual gross expendilure for the authority 2018/19: | 2 554_ % Q 5

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limiled
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Govemance and Accountability Retum
Part 2 lo the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing Lhis Certificate of Exemption you are confirming that:

= The authority has been in existence since before 1st April 2015
« In relation to the preceding linancial year (2017/18), the external auditor has not:
+ issued a public interest report in respect of the authority or any entity connected with it
* mace a stalulory recommendation to the authority. relating to the authority or any entity connecled with it
- issued an advisory nolice under paragraph 1(1) of Schedule 8§ to the Audit and Accountability Act 2014
{*the Act™), and has not withdrawn the nolice
+ commencead judicial review proceedings under section 31(1) of the Act
* made an application under section 28(1) of the Act for a declaration that an item of account is uniawiul,
and the application has not been withdrawn nor has the court refused to make the declaration
+ The court has not declared an item of account unlawful after a person made an appeal under
seclion 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statemenl, Annual Accounting Statements, an analysis of
variances and lhe bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audil
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and. along
with a copy of this certificate. published on a public website* before 1 July 2019. By signing this certificate you
are also confirming that you are aware of this requirement.

Signed by the Responsble Financial Officer Date
gV iolCS )10
Signed by Chairman Date
3. AN e\ ¢ |g
Email Telephone number

FOMCert Clerk aogmne| - CONA QISOL ST10T7CO
*Published web address

£OCRHY /{/muaéym'),mq@u( PVITINCS .

ONLY this Certificate of Exemption should be returmed EITHER by email OR by post (not both)
as soon as possible after certification to your external auditor.
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Annual Internal Audit Report 2018/19

S ace~<T O=wawy Coamatan.

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal contral

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective S N
ane of the folloving

- A~

covereg

A. Agpropriate acocounting recards have been properly kept throughout the financial year.

B. This autherity complied with its financial regulstions, payments were supported by mvoices, sll
expanciure was approved and VAT was appropnately accounted for,

C. This authority assassad the significant risks to achicving its objectives and reviewed lhe adequacy
of arrangements to manage these

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropnate

E. Txpected income was fully received, based on correst prices, properly recorded and promptly
banked; and VAT was approprigtely accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances lo members were paid in accordance with this authorily's
apprevals, and PAYE and NI requirements were praperly applicd.

BRNGL

H. Asset snd investments registers were complete and accurste and properly maintained.

I. Periodic and year-end bank account reconciliations ware properly camed out

J. Accounting statements prepared during the year were prepared on the correct accountng basis
{receipts and payments or inceme and expendilire), agreed to the cash book, supported by an
adequate audit trail from undertying records and where appropriste debtors and creditors were
properly recorded

K. IF the authority cortified itself as axempt frem a limited assurance review in 2017/18, it met the
exempon cnteria and correctly declared itself axempt. ("Nof Covered™ showld only be ficked
where the authority had a imited assurance review of its 201//18 AGAR)

L. During summer 2018 this authority has correctly provided the proper oppertunity far Not acpicatie
the exercisa of public rights in accordance with the requirements of the Accounts and
Audit Regulations.

M. {For local councils only) ’.;?:_J\-H_‘“,_
Trust funds (including charitable) — The council met its responsibilities as a trustee. -

For any other risk areas identified by this suthority adequate controls existed (st any other risk areas on separate sheets # needed)

\_\\\AZ\ s ety B

5

Date(s) internal audit undertaken Name of person who carned oul Lhe inlernal audit
: ~ 7 e
Ay TS SN C\ RO NS DR, —oa
Signature of person who ) . B - 1 -\
carried outthe internal audit =X 'B D 2 Dale BN N t\

"if the response is 0o’ pleasa state the implications and acion being taken to address any weakness in contrel identfied

[add separate sheets if neadad).

“"Nete! If the response is ‘not coverad’ please state when the most recent internal audit work was done in thes area and when it s
next planned, cr, If coverage is not required, the annual intemal audit report must explain why not {add separate sheets if needed).
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Section 1 - Annual Governance Statement 2018/19

We acknowiedge as the members of:

FOLNCETT Pl IS CoOuNC L

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

‘Yos maans that this authorily

1. We have put n place arrangements for effective firmncal

managament during the year, and for the pregaration of
the accounting statoments

prepaved its Jccownting statements in accordance
with the Accourds and Audi! Regulstions.

o

. We manlsined an sdeguate system of intermal control
inciuding measures desgigned to prevent and delect fraud
And comuption and raviewed B8 efectivensss,

made proper arangements and acoaptad responsibicy
for safeguarding the public morey and rescurces in
ie charge.

3. We taok all rcasonabie stops to 355Ure oursehves
that there are no matiers of actual or petontial
nen-compliance with laws, regulations and Proper
Prachecs that couid have & significant firancial effect
on the abilty of th= authorty to conduct 2=
buginees or manage its finances,

has only done whet It has the jegal power (o do and hes
compled with Froper Fractioss m ¢ong So.

4. We provided proper opportunity during the year for
the excrcse of clectora’ nghts In accordance wieh the
requrements of the Accounts and Audit Regulations.

during the year gave el persons interested the sopovtunity fo
nspect and Ask QUESHONS ABOLT IS SUIHOMY 'S SCCOLNTS.

5. We carmed ot an assessment of the risks facing this
authonty and took appropriate steps to manage those
risks, ncluding the introduction of imemal controls and/ar
external insurance cover where required.

consideved and documented the financial and other risks it
faces and dealt vim them properky

6. We mainlained throughout the year an adequate and
effective gvstem of intemal audit of the accounting
records and control systems.

aanged for 3 competant parson, mdependent of the financial
controls and procedures, to give an chjective view on whether
irkerrral confros rmesd lhe needs of Yas semeller sulforily.

7. We ook appropeiate aclion on sl matters reised
In reports from Internal and extemal audit.

responded (o malters brough! o fs sllenfion by inlerral and
extemal eudit

@

. We considercd whether any Ifgation, IabAtcs or
comimilrnents, evenls or rrsactions, ccourring either
during or after the year-end, have a financial mpact on
this authonty and, where appropnate, have iInciuded them
in the accounting statoments.

9. (For local councils only) Trust funds including
chantable. In cur capacity & the ol managing
truston we dischanged our accountability
responsibiftics for the fund(sifassets, including
financial reporting and, if required, independent
CXAMNANAN OF AES

SN R B R T

disclased evenmivig £ SNawd have Mhout 25 husviess achvry
during the year including eveits laking pigce alter the year
and If relavant

has met alf of iy responsibilies where a5 & body
corporate it is @ sole mananing trusles of @ local frust
or frusts.

*For any statement to which the response is 'no’, an explanation should be published

This Annual Gevernance Statement was approved at a
meeting of the authority on:

e QS 201
and recorded as minute reference

&

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chairman 3. Th= .

e PONNLEW P
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Section 2 - Accounting Statements 2018/19 for

FOLNCETT £/ANLISN CounNntL

Year endaing

1. Balancas brought
forward

ageee to i recards

Total balences and reserves et the beginning of the year
&s recorded in the financial records. Value must agroe to
Box 7 of previous year.

2. {¥) Precept or Rates and
Levies

Total amourt of precept (or for IDBs5 rafes and levies)
received or receivable in lhe year Cxclude any grants
received.

3. [*) Total cther recaipts

‘ogl®

Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). Include any
grants received

4. {(-) Staff costs

SE

Total expenditure or payments made to and on behalf of
all employees. Include salaries and wages, PAYE and NI
(employees and employers), pension confributions and
ermpinyment expenses,

5. (-) Loan interast/capital
repaymsnis

B ot

Total expanditure or payments of capital and inforest
made during the year on the authority's bomowings (if any)

6. (-} All ether payments

keOeN)

Tolal expendiure or payments 25 recorded in (he cash-
book less staff cosfs (ine 4) and loan interest/capital
repayments (line 3).

7. (=) Balances carmied
forward

o022,

AN 2

Total balances and roserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8, Total value of cash and

shorl lerm mvesiments

ooz 2

oz

The sum of gll curent and deposit bank accounts, cash
holdings and short term investments held as at 31 March -
To agree with bank reconciliation.

9. Total fixed aszats plus
long term investments

"o\

W RV

The value of ol the praperly the suthartly owns — it i& made
up of &l its fixed aszets and iong term mvestments as at

and assels 31 March.
10. Total borrowings The outstanding capital balance as af 371 March of ail loans
e — | from third partics (including PWLB)

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council as & body corporate &cfs as sofe trustee for
and is responsidie for menaging Trust funds or assefs.

N 8. The figures in the accounting statements above do
not inciude any Trust transections.

| certify that for the year ended 31 March 2018 the Accounting
Statements in this Annual Governance and Accountability
[Return have been preparaed on either a receipts and
payments or income and expenditure basis following the
guidance in Govemance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices

and present fairy the financial position of this authonty
Signed by Responsible Financial Officer before being
presented to the authority for approval

AP\ IN AL A LY
o 0L |01

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

010S 2019

as recorded in minute reference

Signed by Chairman of the meeting where the
Accounting Statements were approved

T i S 4
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