Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 2

To be completed only by smaller authorities* where the higher of
gross income or gross expenditure was £25,000 or less, that meet
the qualifying criteria, and that wish to certify themselves as exempt
from a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25.000
or less must following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, uniess the authority:

a) does not meet the qualifying criteria;
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of gross annual income or gross annual expenditure does not
exceed £25.000 and meet the qualifying criteria as set out in the Certificate of Exemption are exempt
from sending the compieted Annual Govemnance and Accountability Retum to the extemal auditor for a
limited assurance review provided the authority completes both the

a) Certificate of Exemption, page 3 and returns it to the extemal auditor

b) Annual Governance and Accountability Retumn (Part 2) which is made up of.

» Annual Internal Audit Report {page 4) to be completed by the authority's intemal auditor.
« Section 1 — Annual Governance Statement (page 5) to be completed by the authority.

» Section 2 - Accounting Statements (page 6) to be completed by the authority.

3. The authority must approve Section 1 Annual Govemance Statement before approving Section 2
Accounting Statements and both must be approved before 2 July 2018.

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:

« Certificate of Exemption, page 3

Annual Internal Audit Report 2017/18, page 4

Section 1 — Annual Governance Statement 2017/18, page 5

Section 2 - Accounting Statements 2017/18, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2).
Accounts and Audit Regulations 2015.

- . . . bl |

Limited Assurance Review

Providing the authority certifies itseif as exempt, and completes and publishes the Annual Governance
and Accountability Retumn, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. In these circumstances the authority
should not certify itself as exempt, ie not complete Certificate of Exemption, but complete Part 3 of the
Annual Governance and Accountability Return 2017/18 and return it to the external auditor for review.

The cost to the smaller authority for the review will be £200 +VAT.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18, Sections 1 and 2

= Where an authority is exempt from the requirement for a limited assurance review, it need not submit
its Annual Governance and Accountability Retum to the external auditor. However, as part of a more
proportionate regime, the authority must comply with the requirements of the Transparency Code
for Smaller Authorities.

« The authority must comply with Proper Practices in completing this Annual Governance and
Accountability Retum and the Certificate of Exemption. Proper Practices are found in the Practitioners’
Guide* which is updated from time to time and contains everything needed to prepare successfully
for the financial year-end.

* The authority should receive and note the annual internal audit report prior to approving the annual
governance statement and before approving the accounts.

* Make sure that the Annual Govemance and Accountability Return is complete (i.e. no empty highlighted
boxes), and is properly signed and dated. Avoid making amendments to the completed annual return.
Any amendments must be approved by the authority and properly initialled.

» Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

= You should inform your extemal auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant email addresses and telephone numbers.

* ltis recommended that the authority has numerical and narrative explanations for significant
variances in the accounting statements on page 4, should a question be raised by a local elector.
There is guidance provided in the Practitioners’ Guide* that may assist.

* Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date
for the exercise of public rights. From the commencement date for a single period of 30 consecutive
working days. the accounts and accounting records can be inspected. Whatever period the RFO sets
must include 3 common inspection period — during which the accounts and accounting records of all
smaller authorities must be available for public inspection — of the first ten working days of July.

* The autherity must publish the information required by Reguilation 15 (2), Accounts and Audit
Reguiations 2015, inciuding the period for the exercise of public rights and the name and address
of the external auditor.

Compietion checklist — No' arswers mean you may nol have met reguirements

All sections Have all highlighted boxes have been compieted?
Have he dates set for the period lor the exercise of public rights been published?

Intemal Audit Report | Have all highlighted boxées have been completed Dy the Intemal auditor and
explanabions provided?

et
Secton 1 For any statement to which the response ig ‘'no’, i2 a2n explanation available should 3

o

v

a question be raized by 2 local elector andfor an intereated party?

Section 2 Has the authority’s approval of the accounting statements been confirmed by the
signature of the Chairman of the approval meeting?

Is an explanation of significant variabions from last year to this year avalable,
should a question be raised by a local elector andfor an interested party?

Is an explanation of any difference belween Box 7 and Box B available, should
a question be raised by a local elector and/or an interesled party?

Sectons 1and 2 Trust funcs — have all disclosures been made if the authority is a ole
managing trustee? —
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Certificate of Exemption

To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed £25,000 in the year of account ended 31 March
2018, and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Govemance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2018 and a completed Certificale of Exempiion is submitted notifying the extemal auditor.

folnNnce 7T Pl COUNCIC

certifies that during the financial year 2017/18, the higher of the authority’s gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2017/18: \ (o 10C - o
Annual gross expenditure for the authority 2017/18: i a'-'] 4_ { - SO

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the extemal auditor to underlake a Emited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

+ The authority has been in existence since before 1st April 2014
+ In relalion to the preceding financial year (2016/17). the external auditor has not:
- issued a public interest report in respect of the authority or any entity connected with it
= made a statutory recommendation to the authority, relating to the authority or any entity connected with it
= issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
("the Act”), and has not withdrawn the notice
+ commenced judicial review proceedings under section 31(1) of the Act
+ made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
= The court has not declared an item of account unlawlful 2fter a person made an appeal under
section 28(3) of the Act

Ifyou are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expendilure, exceeding £25,000, then the Cerificate of Exemption can be signed and
submitted to the external auditor.

The Annual Internal Audit Report, Annual Govemnance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audil
Reguiations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 2 July 2018. By signing this certificate you
are also confirming that this will be done.

Signed by the Responsible Financial Officer Nate
m/v\/ww@w 17105 |i&
Signed by Chairman Date
e WA (7 o5 |48
Email Telephone number
eV i cOgMen | - COM 0ISO& L1071C0O

*Pullished web address ot appicabic 1o Fansh Mecings)

fN@APSISIN VYA r\o/mucpmxms :

This Certificate of Exemption should B& returmed as soon as possible after certification
to your extermal auditor.
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Annual Internal Audit Report 2017/18

roeNceTY PAadi<i Counyecre.

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of intemnal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financal year

B. This authority cormplied with its financial regulations, payments were supported by invoices. all
expenditure was approved and VAT was appropriately accounted for,

C. This suthority assessad the significant risks o achieving its objectives and mviewed $e adequacy
of armngements to manage these.

D. The precept or rates requrement resulted from an adequate budgetary process; progress agains:
the budget was regularly monntored; and resenves weare appropnate.

E. Expected incoms was fully recaived. based on comect prices, properly recorded and promptly
banked; and VAT was apptopr:llely accounied fcr

v

v

v

s

F. Petty cash payments were properly supporhd by rnoa«ps ail peﬁ'y cash expenditura was N
5

oo
o4

approvad and VAT sppropriately accounted for, ety

G. Sakries o employees and allbwanzes fo membars were paid in accordance with this authority's
approvals, and PAYE and NI reguraments were properly agplied.

H. Asset and investments registers were complate and accumate and propedy maintained.

I. Pencdic and year-end bank account reconcilistions were properly carried out

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditurs), agresd to the cash book, suppornted by an
adeguate sudt traill from underlying records and wheve appropriate debtors and credilors were
properly recorded

K. {For local councils only) _ Not |
) apoheatle

Trust funds (including chartable) — The council met its responsibilities 35 a trustes.

For any other risk areas identified by this authority adcwate controls existed (list any other risk arcas on separate sheels
if needed).

Date(s) internal audt undertaken Name of perscn who camied out the internal audit
28 N N\ = =
PSRN, Lo S e Asae=S

Signature of peraon who Q %ﬁ.\.‘—ﬁu\

: N
carried out the internal audit DLW A ?S

Date

ey e e gy e 3 oy e e R — o —y

M the resporse is 'no” pmsh&uhpbmmammn"b&ngmbamm mammblw
(ﬂmm#oﬂdod).

"'Nob itthe mummmmmmmmmmm“m hﬂomwmn itis
-mxtplannnd w;ﬂmgﬂamwww&mmmwrﬂwmw‘m
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Section 1 - Annual Governance Statement 2017/18

We acknowledge as the members of:

tolrace Tt PALIC CounNeL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

1. Wk have gul in place armangements for efiective financial -
rnegoment during the year, and for the preparation of
the accounting statements.

prapgred % sccounfing Hufernerts i1 accordance
with the Accounts and Aude Regulatons.

Yas means that @nes authorsy:

Z. Ve maintained an adeqguate syatem of inteenal control
Inciuding measures designed to prevent and detect frawd
and conuplion and roviewed = effoctveness.

made proper amangaments and accepled resporsitiity {
Tor safeguerting the pullic maney and resources in |
R charge. |

3. We took all reasonable s%eps to assure cursaives
that there are no matiers of actual or potentisd
non-compliance with laws, reguiations and Proper
Practioes that could have 2 signicant tnancial effact
on the abilty of thiz autherity to condust its
business of Mmanage 15 Mmnces.

Frex only done wiet & fras the legal power to do and has
complied with Proper Practices in doing 0.

4. W provided peoper opportunity during the year for
the exercive of clectors’ ights in accordance with the
requiremants of the Accounts and Audit Regulalions.

during the year gawe all persans intavasted the opportunily o
Inspect and ask questions sbaut this awthordy's accounts.

6. We cammied cut an assessmant of tha risks facing this
authorky and ok appropriste stops to manage those
risks, including the introduction of intemal contrels andior
external insurance cover where requirad,

conmdeved and documented the financial and other msks
faces and doalt with them propery

£ Via maintainad froughout the year an adequate and
sffuctive system of internal audit of the accounting
records and control systems.

aranged for & compalent pevson, independent of the fmancial
controfs and procedurss, fo oive an objective view on whether
internal controls meet the needs of s smaler authority:

-4

. We took appropriate achon on all matters raised
" repodts from intarnal and axtemsal audit.

responded o malters brougii (o ity altertion by imernal and
axferral audt.

8. W considarad whmther ary Rligation, liabdies or
COMMEMSMS, eVents or ransyctions, cocurnng cither
during or afler the year-ond, have a financial impact on
this authorty and, whara appropriate. heve included them
In the accounting staterments.

9. (For kowul councls only) Trust funds including
charable. In cur copacity as the scie managing
trustoe we dizcharged our accauntabdity
reaponsibilteg for the fund(s)assets, nchuding
financia! reporting and, if requrred, Independent
examinaticn or aucit.

N ATRN RACAN G SR DN A

v

dizolosed eventhing it should have aboct ks business scthiry

during the year including OVents fEing pece e thi yaer
and If relevient

haz mat all of 15 responatiifias whana If is 8 sole
managing frustee of & focal trus! or trusts.

This Annual Governance Statement is approved by this
authority and recorded as minute reference:

o TH.OS- 7oK 2-
iT(OS | LO\E

dated

Signed by the Chaimnan and Clerk of the meeting where
approval IS gven:

Chairman

Clerk

€. AL -

MA.W:W
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Section 2 - Accounting Statements 2017/18 for

FOUNCETT PAYLIS CauunNel C

1. Balances brought
forward

fin ecords

Total balances and reserves af the beginning of the year
as recorded in the financial records. Value must agrae fo
Box 7 of previous year.

2, (+) Pracept or Rates and
Levies

Tolal amount of pracept (or for IDB8s rates and levies)
mceved or receivable in the year. Exclude any grants
receved.

3. (+) Total other receipts

Total income or receipts 83 recorded in the cashbook less
the precept or ratesfevies received (lne 2} Include any
grants recaivad.

4. (-) Statt costs

Total expenditure or paymenis made {o and on behalf of
al employees. Include sslanes end wages, PAYE and NI
{employees and empioyers), pension coentributions and
OMPICYIMEnt exXpanses.

5. (-) Loan interesticagisl
repayments

Total expenditure or payrnents of capilal and infere=t
made during the year on the authonty's borrowings (if any).

6. (<) All other payments

fotal expendilure or paymenls as recorded in the cazh
book leas staff costs (line 4) and loan interast/capits!
repayments (line 5).

7. (=) Balances camed
forward

Total balances and reserves al lhe end of the year. Must
equal (14+243) - (4+5+6).

&, Total value of cash and
ghorl lerm mwestments

280013

oo

The sum of aN current and deposn‘ bank aocoun& ‘cash
holdings and short term investments held es st 31 March —
To agree with bank reconciliation.

9. Total txed gssets plus
long term investments
and assets

1SCLO

IT7CTe

The value of all the property the suthorily owns — il is rmade
up of alN s fixed e358f5 and long term investments as &t
31 Mearch.

10. Totwl borrowings LS

The outstanding capital balence as et 31 March of all loans
from third parties (including PWLE).

11. (For Local Counciis Only) Discicsure note
re Trust funds (including chartable)

v/

The Counci acfs as sole trustee for and is responaible for
mansaging Trust funds or assets.

N.B. The figures in the accounting sfatements above do
not inglude any Trust trenssctions.

| cerbity that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountabidity Return present fairdy the financial position

of this authority and its income and expenditure, or propedy
present receipts and payments, as the case may be.

Signed by Responsible Financial Officer
lolos| 201 &

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

IT|OS|ZO1&

anc recorded as minute reference’

57 V708 ZOIE 2

Signed by Chairman of the mesfing where approval of the
Accounting Statements is given

7 BT/ 5
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